


    
    
        
            
                
                    
                    
                    
                    PDF-XCHANGE
                
            

            
                
                    
                    
                    
                    
                
                
                    	
                            Products
                            
                            
	
        End-User Products
    
	
        PDF-XChange Editor
    
	
        PDF-XChange Editor  Plus
    
	
        PDF-XChange Lite Printer  Free
    
	
        PDF-XChange Printer Standard
    
	
        PDF-Tools
    
	
        PDF-XChange PRO
    
	
        Software Developer Tools
    
	
        PDF-XChange Editor SDK
    
	
        PDF-XChange Editor Simple SDK
    
	
        PDF-XChange Core API SDK
    
	
        PDF-XChange Viewer ActiveX SDK
    
	
        PDF-XChange Drivers API
    
	
        PDF-XChange PRO SDK
    



                                                    
	
                            Downloads
                        
	
                            Support
                            
                            	Technical Support
	Online Help Site
	End-User Forums
	Developer Forums
	Knowledge Base/FAQs
	Support Approach


                        
	
                            Company
                            
                            	Company Info
	Contact Us
	About Us
	Payment Options Explained
	News, Press & Events
	Newsletters
	Charity & Academic Offers
	Employment Opportunities
	Resellers
	Testimonials
	Our Clients
	Terms of Use


                        


                                    

            

            
                
                    
                
                
                    
                        
                    
                    
                    
                        ×
                        
                            
                                
                                    What are you looking for?
                                
                                
                                
                                    
                                
                            

                        

                    

                    
                

                
    
    
        
	
        
            Total:
            
                USD $
                0.00
            
        

                
            View cart         
    





                
             Login
        
        
            
        
        

            

        

    
    

     


        
                            
                
                    
                        
                            
                                Knowledgebase                            

                        

                        
                            	
                
                    Home
                
            
	
                
                    Knowledge base
                
            
	
                How do I Convert Microsoft Office documents to PDF rapidly or in a Batch?
            


                        

                    

                

            
                
    
        

        

            
                
                    
                        
                            
                                
                                    
                                        ×
                                         Error has occurred!
                                    

                                

                            

                            
                                
                                    
                                        
                                        Articles List
                                    
                                

                                
                                    	
                                            
                                                Overview
                                            
                                        
	
                                            
                                                Browse All Articles(399)
                                            
                                        
	
                                            
                                                Browse Most Popular
                                            
                                        


                                

                            

                                                                	
                                            KB417
                                        
	
                                            
                                            Dec 08, 2022 08:31 AM
                                        



                                    
                                        How do I
                                         Convert Microsoft Office documents to PDF rapidly or in a Batch?
                                    


                                    
                                        
                                            Objective


 I have a large amount of Microsoft documents that I need to convert to PDF.


Short Answer


The most efficient way to convert multiple Microsoft format documents (Word, Excel, Internet Explorer, etc.), is through PDFTools. PDFTools is available through the purchase of PDF-XChange Pro or as a standalone application.


You can also now open Word, Excel, Etc. Files directly into the PDF-XChange Editor and they will convert to PDF automatically.


Resolution


Go to PDF-Tools.  





To add the files you wish to convert, Navigate to the Create PDF Category, and double-click Convert Files to PDFs.





The Choose Input Files dialog will open.





Click Add Folder... (highlighted above) or Add files. These options are in the top left of the dialog.


Then simply choose your files. (if you have chosen Add Folder, you will see a blank browser).





Once you have selected the folder/files you wish to convert, click Select (The Add Folder option will appear empty, as you are selecting the folder as a whole).





Click OK, the conversion process will begin.


After processing has completed, the Select Folder dialog will open, asking you to choose where to save the resulting files.





Select an appropriate location, and allow the PDF-Tools suite to work its magic.


**Note: If a large amount of files have been processed avoid using the View Files using the External Program... option as this may result in slow load times for said documents**
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                            Need more information? Get in touch.

                    You can contact us by phone, email or our social media accounts — we are here to assist you.
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